
 

Guide to Inrecruiting 

If you would like to apply for one of our roles, you will need to click *apply now* 
on the vacancy page. 

You will then be taken to our online recruitment system where you will be able to 
find out more information about the role itself and York Minster – including a 
downloadable Application Pack, Confidential Declaration Form, and an Equality 
& Diversity Monitoring Form. Please note that all applicants are required to 
complete the Confidential Declaration Form as part of the application 
process.  

At the top of that page, you will see a button labelled ‘Apply for this job’. 

This will take you directly to the Application Form for the role you are interested 
in. You will need to fill in the required information including your employment 
history and a personal statement relating to the criteria on the person 
specification for the role. 

Please note that you are not able to save the application form as you go, so you 
will need to complete the form in one go! It is advisable to have all the 
information to hand before you start applying, and to have written out your 
personal statement, detailing how you meet the criteria for the role, in advance, 
so you can copy and paste this into the form. 

When you have completed the form, please click the ‘Submit’ button at the 
bottom of the page. Once you have completed your Confidential Declaration 
Form, please email a completed copy to jobs@yorkminster.org.  
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